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Profile & Procedures

Contact:

Vice Chair of Student Activities (VCSA) SAE Mid-Michigan Section

Donor:

Established by the SAE Mid-Michigan Section.  Available funds are generated by distributions from the SAE Mid-Michigan Section.

Selection:

The SAE Mid-Michigan Section Governing Board will consider student chapter support applications.  The SAE Mid-Michigan Section Governing Board is composed of elected and appointed SAE members in the Mid-Michigan Section.

Purpose:

Student Chapter Support must be utilized to enhance scholarship, further the mission of SAE, and have impact on the mobility technology community.  Support will be made primarily for programs or projects that will benefit SAE Mid-Michigan Section Student Chapters.

Limitations:

It is the intent that support be used for programs or projects that customarily are completed within a one-year period of the award.  No support will be made for faculty research.  Not more than one-third of the requested or awarded amount can be used for students' travel expenses.  None of the requested or awarded funds may be used to cover travel expenses incurred by faculty or staff personnel.

Guidelines:

All requests must be submitted utilizing the Applicant Instructions (attached).

Application Content:

· Support Application Cover Sheet (attached)

· Executive Summary (one page or less in length)

· Other supporting documentation addressing points in Applicant Instructions

Application Procedure:

Submit application to the VCSA.  VCSA reviews support requests as received.  Recommendations are then submitted to the Governing Board for action.  Student Chapters are responsible for submitting all necessary information prior to the deadline.  The VCSA is available to discuss any support request prior to submission of application.

Number of copies of proposal: Two

Applications will be accepted at any time after June 1, the start of the Section Year, through the last Friday in March.  Notification of a decision will be within 60 days of receipt of the application.

Applicant Instructions

Purpose of Support

· Describe proposed program or project, with goals, objectives, and action plans.

· Describe how the SAE Mid-Michigan Section Student Chapter would benefit from the program or project

· Identify other organizations, partners, or sponsors, if any, participating in the project and their roles.

· Provide a timetable for implementation.

Evaluation

· Describe your plan to document results.

Student Chapters receiving support must submit a written report to the Vice-Chair of Student Activities at the conclusion of the project or within one year of the award date, whichever is earlier.  Additionally, students may be requested to provide a technical presentation at a Mid-Michigan Section SAE 'Student Night' Meeting.  These documents and reports should include how the support funds were actually used.

Budget

· Specify the budget period

· Itemize expenses, including all items relevant to your particular program.

· Itemize all confirmed and anticipated sources of revenue and indicate status.

Other

· All support applications must include a one-page Executive Summary.

· Summarize your chapter's goals and accomplishments.

· Proposals should be concise and understandable.

· If you wish to attach color pictures or lengthy supporting documents, please provide two copies of such attachments for distribution to the Governing Board.
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Support Application Cover Sheet

Date of Application:

Name of Student Chapter Applying:

Name of the Program or Project:

Student Chapter Contact Person/Title:

Campus Address:


Phone Number:
Office
Home

Email Address:

Faculty Advisor:

Campus Address:


Phone Number:
Office
Home

Email Address:

Purpose of Support:

Amount Requested: $
Total Project Cost $


Signature of Applicant:
Date:

Typed Name and Title:


Signature of Faculty Advisor:
Date:

Typed Name and Title:


1/3
3/3
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